Aims and objectives 

· To promote and develop English communication, IT and professional skills.

· To enable personnels to compete on equal terms with competitors.

· To inspire the professionals to employ modern information technology effectively.

· To equip the employees with the latest technology to perform their tasks efficiently and effectively.

Ultimately aforesaid skills will boost up both English communication and IT skills of staff members / worthy teachers which would definitely bring a good name of your institute both in the form of repute and results. Undoubtedly trained teachers provide trained generation which is the need of the hour.  
Rules and Regulations

· Nominee should be full time employee of the institution.

· Teachers of Matric classes can be nominated. (Preferably)

· Nominee is eligible for only one free course (either Spoken English or Computer Course) 

· Course will be offered in the evening session only.

· Certificate of participation will be issued after completion of the course.

· Recommendation letter must reach us before May 16, 2011 (Monday) till 4 pm

· Recommendation letter must be signed and stamped by the Director / Principal of concerned institution.

· Course material will be available on QCAC Photo Copy Shop. 

· QCAC reserves the right to modify partially / completely or end up this training program without any prior notice.

Documents Required




· Recommendation Letter

· CNIC (One copy)

· Highest Degree (One copy)

Schedule (The schedule can be modified (if required))

From June 13, 2011 (Monday) 






Spoken English 
4:30 pm to 06:00 pm 






Computer Course 
06:00 pm to 07:30 pm 

         Tuesday to Friday (4 days a week)

Send the recommendation Letter alongwith the required documents to
Teachers’ Training Program 2011

Quaid-e-Azam College of Accountancy & Commerce,

95- Ferozepur Road (Ichra) Lahore.
For further details, please contact Program Co-ordinator Prof. Shahid Ashraf  

Phone (Office) 042-37533091-2 (Cell) 0314-7646187, 0322-4577110

Or visit www.qcac.edu.pk 
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Quaid-e-Azam College of Accountancy & Commerce

3rd Staff / Teachers’ Training Program 2011
Recommendation Letter

Form No. 

                 (For office use only)
Date

Name of the Institution
Address  
Phone 




 Fax 

Name of Recommended Person 
Designation


CNICN
Phone (Cell)

                             (Res)
Work Experience
Academic Record
	Certificate / Degree
	Board/University
	Grade / Division
	Year

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



Recommendation
Mr. / Ms. 
                                                               s/d/o ____________________________  employee of this institute is strongly recommended for “3rd Staff / Teachers’ Training Program 2011” at Quaid-e-Azam College of Accountancy & Commerce, Ferozepur Road (Ichra) Lahore.
Principal / Head Master’s Name





                            
Phone (Cell)

                  Office 


    Principal/Head Master’s Signature & Stamp

For Office use only
Reg. No




Course Applied for 




Remarks









Passport size Photograph





-











-








